
Drop for Non-Payment 
Instructions for Petition to Re-enroll 

If you have been dropped from your course(s) for non-payment and wish to be reenrolled for 

the term, you must submit course add petitions for each of the courses from which you were 

dropped – you may not selectively submit petitions for courses. You should submit one 

petition for all classes. 
 

 

Step 1: Log into http://gradforms.osu.edu and choose “Enrollment Forms”. 

 
 
 

Step 2: Select the “Create New Late Course Petition Form” button from the list of available 

enrollment forms. 

 

 
  

http://gradforms.osu.edu/
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Step 3: Complete the required course information, including the correct term, advisor’s 

name.#, and the course(s) information.  

 

 

 

The “Select Action” option should be “Add Course”. 

 

The “Reason” should include sufficient detail around why you are looking to add the course 

at this point in time.  If more room is needed, you can add an attachment at a later step. 

 

Select the “Add” button to include all your courses for the semester in one request before 

continuing to the next step. 
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Step 4: Select “Save and Continue” to review your application and proceed to the next step.   

 

 

 

Step 5: If you have any attachments you would like to include as part of the petition, such as 

a more detailed explanation of the reason for your request, select the “Add Attachments” 

button to upload those materials.  If any changes need to be made to your petition, select 

the “Edit” button to go back and make those changes. 
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Step 6: After all materials have been uploaded and the petition reviewed for accurate 

information, please select the “Submit Application” button. 

 

 
 

Step 7: You may review the status of your petition on Grad Forms, by clicking on the 

“History” tab in your view: 

 
 
 


